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Investment Management Consultants Association

Guidelines for Working with the Media

Because IMCA delivers the premier investment consulting and wealth management credentials and world-class educational offerings, our members are valuable resources for reporters. Also, because IMCA members subscribe and adhere to the IMCA Standards of Practice and Code of Professional Responsibility, reporters know that they are working with a trustworthy and ethical source. IMCA members come from a variety of backgrounds and areas of specialty, so reporters look to us for experts who can offer unbiased information on a range of topics. 
This document provides some guidelines for working with the media. IMCA members who adhere to these guidelines will continue to receive media opportunities from IMCA, as available. Please review these guidelines thoroughly and return the completed profile information to Beau Ballinger, membership & communications manager, at bballinger@imca.org or fax to his attention at 303.770.1812.
· I understand that reporters have a choice as to whom they call upon for information and expertise. I must be prepared to respond promptly, give information that I know to be accurate, to the best of my ability, and to be unbiased, objective, and without a personal agenda.  

· I should consider that the articles are designed for a broad audience and that my advice should be objective and general. The purpose of participating is not to directly promote my firm or any product; it is to provide information that would be considered appropriate and accurate for a wide audience and to advance the profession.
· I understand that reporters appreciate being able to gain access to many experts through one organization. After they have experience with a particular expert, they may begin to call that advisor directly as a resource. I should not contact the media representing myself as calling on behalf of, or through, IMCA. If I have an opinion, an idea, or a grievance, then I will act on my own behalf and not as a member of IMCA.

· For the purposes of articles that are handled through IMCA, I will give a balanced view of any product or advice I recommend.
· I understand that reporters work under tight deadlines. It is imperative when I agree to participate that I work on the assignment promptly and act professionally and graciously. 
· I must keep in mind that I am not purchasing advertising space for which I have total control. Nothing I say is “off the record”. I understand that there is no guarantee that the reporter will contact me when I volunteer to be a source for a story.
· If I don’t know the answer, I will find it for the reporter or pass the question on to someone who can meet the reporter’s needs. I will refer the reporter back to IMCA if I am unable to assist him or her.
· I am not writing the article. I am a resource. I will likely be asked to provide information to the reporter over the phone or e-mail, but I understand that the reporter will likely condense our entire conversation into one or two brief quotes.
· I understand that if I am affiliated with a broker-dealer, it is my responsibility to find out if I need approval to participate with the media beforehand and to ensure that all compliance issues are worked out before the reporter’s deadline.
· I will make a concerted effort to ensure the reporter appropriately credits me as a CIMA®, CIMC®, or CPWA® designee, or as an IMCA member, if appropriate.

· I understand that I must be a current member of IMCA in order to respond to media requests.
Profile of IMCA Media Volunteer.
I have read the information regarding working with the media through IMCA and am familiar with the guidelines and standards set forth. I agree to uphold IMCA’s Standards of Practice and Code of Professional Responsibility.
Name








Date

Company Name

Phone Number

Fax Number


E-mail Address

Are you affiliated with a broker-dealer?


If so, who?




Please select up to five areas of expertise:

__ Alternative Investments
__ Institutional Investing

__ Portfolio Analysis
__ Asset Allocation

__ International Financial Markets
__ Retirement Distribution 
__ Business Planning

__ Investing



__ Retirement Planning 
__ Charitable Giving

__ Investment Policy


__ Risk Management

__ Endowments

__ Legal and Regulatory Issues
__ Tax Planning

__ Estate Planning

__ Performance Measurement
__ Wealth Management
__ Foundations

__ Pension Plans 


__ Other (please specify below):
Optional – Please provide some brief biographical information (no more than 100 words):
Continued on next page


